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1 

Start in time 
weeks  -  months … 



2 

Capture the 
message in one 

sentence 
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3 

Select 
and determine order 
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4 
 

strong opening  
 

Not: I am Jim Speaker from …. and my title of TODAY is ….   

+  
informative introduction 

 

at least 30% of presentation 
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5 

Conclusion  
+  

strong final sentence 
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6 
Figures and Schemes 

avoid puzzles 
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Use High-Quality Illustrations 

•  Careful with graphics programs  

  (Excel, Powerpoint, OpenOffice, etc.) 
 

•  Meaningful labels on curves,  
   and not in legends 

 

•  Include ‘as-measured’ data 

•  Informative headers,  
   key words, conclusions 



7 

Clear  slides 
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8 

Use everyday  
language 
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communication               
  in stead of   
   performance 







10 

Stage fear …..  

don’t take it wrong 
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Feel free  

to develop your own style 
(avoid article structure!) 

 
……but always build your talk 

around a clear message  
for a specific audience 

  
 
 






